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Ilopsaox pa3spaboTky, NPHHATHS H YTBEPKACHHS JOKAJIbHBIX HOPMATHBHBIX
aKTOB MyHHIIMIIAJILHOIO 00X KETHOIO 001e00pa30BaTeIbHOTO YUpeKAeHUs

"I'mmua3zus Ne54"

1.001mmue moJ1okeHust

1.1. Hacrosumit Ilopsimokx pa3paOOTKH, NPHUHATHS W  yTBEPKICHHS
JIOKAJIbHBIX HOPMATHBHBEIX aKkToB (maimee - Ilopsnok) MyHMIMOANEHOTO
OfoIpKeTHOro 00IeoOpa3oBaTenbHOr0 yupexnenus «[uMHazus NeS4y» (maiee -
MBOY) paspaboran B coorBercTBHEH CO cTaTheil 30 DelepalbHOr0 3aKOHA OT
29.12.2012 Ne 273-®3 «O6 obpazoBanunu B Poccuiickoit ®enepamuu» u YcraBom
MBOY.

1.2. Hacrosimit TTopsnok ompezensieT 0CHOBHbIE TpeGOBAHHS K IPOLEIype
pa3spaboTKu MPOEKTOB JIOKAIBbHBIX HOPMATHBHBIX aKTOB IOJDKHOCTHBIMH JIAI[AMHE
MBOYVY, mopsaky ux NpUHSATHs, yTBEPXKICHHS, BHECEHHS B HUX IOMOJHEHHH H
U3MEHECHUN.

2.8 ITousTHE TOKAJIBLHBIX HOPMAaTHBHBIX aKTOB

2.1. JloxanbHBI HOPMATHBHBIf aKT — 3TO HODMATHBHEIH IIPaBOBOI
JAOKYMEHT, COAEpKaIlHii HOPMBI, pEryIUpPYIOIIre 00pa3oBaTeIbHEIE OTHOIIICHUS B
MBOY B mpenenax cBoeil KOMIIETEHIIMH B COOTBETCTBUH C 3aKOHOJATEILCTBOM

Poccuiickoit @enepanuu, B mopsake, ycTaHoBIeHHOM YcraBom MBOVY «'uMHAa3us
No54y.

2.2. JlokanbHBI HOPMATHBHEIf aKT - JOKYMEHT, COZEpXKAllmii
o01Ieo0s3aTeNbHble MPABHIa MOBEACHHS Ul BCEX WM HEKOTOPHIX yYACTHHKOB
00pa3oBaTeNbHbIX OTHONICHHH, PACCUATAHHBIN HA HEOJHOKDPATHOE IPHMEHEHHE,
NPHHATHIN B YCTAHOBJIEHHOM MOPSIKE COOTBETCTBYOIMM KOMIIETEHTHBIM OPIaHOM
ynpasieruss MbOY u yTBeprxnenHbli npukasom gupekropa MBOY.

2.3. JlokaneHble HOpMaTHBHEIE akThl MBOY JEWCTBYIOT TOJIBKO B Ipezeax
JaHHOM 00ImeoOpa3oBaTeNbHOM OpraHM3aud ¥ He MOTYT PEryJupoBaTh
OTHOIIICHHUS BHE €€,

2.4. JIokanbHble HOPMATHBHbIE aKTHL, COOTBETCTBYIOLINE BCEM TPeGOBAHUSIM
3aKOHOZaTensCcTBa P®, dABIAIOTCS 00sM3aTENBHBIMM K HCIOJHEHHIO BCEMH
y4acCTHUKaMHi 00pa30BaTeIbHbIX OTHOLIECHUH.

2.5. Hopwmsl (mpaBuia), yCTaHOBICHHBIE JOKANGHBIME HODMATHBHBIMH
aKTaMy, IIpeIHa3HAYEHEI TUIS peryJaupoBaHus 00pa3oBaTeNbHOM,
IIPOM3BOJACTBEHHOH,  YNpaBlIeHYeCKod, (HUHAHCOBOM, KafpoBOM W  WHOM
(GyHKIMOHANBHOM HesrenbHocTH BEYTpH MBOY.




3. Buabl 10KadbHBIX HOPMATHBHBIX AKTOB

3.1 Ha ocHoBanuu Hacrtosimero ITomoxenus 8 MBOY paspabarsIBaroTcs u
IIPHUHUMAIOTCS CIIEAYIOIIHE JIOKAIbHEIE aKThI:

3.1.1JloxanpHEIe HOpPMAaTHUBHbIE aKTBhlI, periaMeHTUPYIOIIHe
OpraHuU3alMOHHbBIE  acHeKThl nesteiabHoctd MBOY

3.1.2. JlokanbHble HOPMATHBHBIE AaKTBHI, PETNAMEHTUPYIONHUE IIOPSIOK
ynpasnenuss MBOY

3.1.3. JlokanbHbIE HOPMATUBHBIE AKTHI, peFJIaMeHTprIOH.II/Ie OpraHu3aIuio
00pa3zoBaTeNBHOTO IpoLecca

3.1.4. JlokanbHble HOPMATHBHBIE aKTHI, PErJIAMEHTAPYIONIAE OLEHKY M ydeT
00pa30BaTeNbHBIX JOCTIKEHUH ydammxcs

3.1.5. JlokanbHble HOpMAaTUBHbIE aKTHI, PErJIAMEHTHPYIOIIAE OPraHM3aIlHIO
BOCIIUTATEIbHOU PabOTEI

3.1.6. JIOIDKHOCTHBIE HHCTPYKIHH PaOOTHUKOB

3.1.7. JloxkanbHEle HOPMAaTHBHEIE aKTHI, PErVIAMEHTUPYIOIIME OINIATY TPyZa
pabOTHHUKOB

3.2. IlepeyeHb BHUIOB JIOKAIBHBIX HOPMATHBHBIX AaKTOB He SBJISETCA
ucuepnsiBaromuM, MbOY umeet npaBo pa3pabaTeiBaTh, IPHHUMATE U yTBEPKAATH
HHBIE JIOKAJIbHbIE HOPMATHUBHEIE aKTHI.

4. Pa3pa6oTKa JIOKaJbHBIX HOPMATHBHEIX AKTOB

4.1 TloaroroBka JIOKaIbHOTO HOPMATHBHOIO aKTa. BKIIOYaeT B cebs
U3y4YE€HUE 3aKOHONATENBHLEIX M HHBIX HOPMATHBHBIX aKTOB, JIOKAJIbHBIX AKTOB
MBOY, pernameHTHpYyIOmMHX Te BOIPOCHL, KOTOPBIE MPEANONIAraeTCs OTPA3UTh B
IIPOEKTE HOBOI'O aKTa, W Ha 3TOH OCHOBE BBHIOOD €ro BHUIA, COMEPKAHUSA MU
IpeACTaBJICHUE €r0 B MIUCbMEHHOM (hopMe.

4.2 IIpoeKT IOKaJbHOrO HOPMATHBHOIO aKTa IOMISXHT 06sA3aTeIbHOM
NpaBOBOH SKCIEPTH3e M MNpOBEpKE Ha JUTEPaTypHYI TPAaMOTHOCTH, KOTOpPHIE
nposogircs MBOY  camocrosTensHo, 60 ¢ y4acTMeM HpHBIEYEHHBIX
CHEHAIMCTOB.

4.3 TIpoeKTsl JIOKaJbHBIX HOPMATUBHBEIX AaKTOB pPa3pabaThIBAIOTCS IO
pemenuto qupekropa MbOY, 3amectutenel qupekTopa, KOJUIETHAILHEIX OPTaHOB
ynpasierust MBOY. Tlpensoxenus o pazpaGoTKe JOKaILHEIX HOPMATHBHBIX aKTOB
MOTYT OBITH BHECEHBI TIOOBIM YYAaCTHHKOM 00pa30BaTeIbHBIX OTHOIIEHHMI, 8 TAKIKE
IPYMIIOH YYaCTHUKOB 00pa30BaTeIbHBIX OTHOLIECHUH.

4.4  JloxaneHble HOpMaTHBHBIE akTel MBOY MOryT mpHHEMAThCS 0GIIHAM
cobpaHueM KoyulekTHBa, coBeToM MBOY, memarordueckuM COBETOM B
cooTBeTCTBUH ¢ ycTaBoM MBOVY — o npeameraMm ux BeIeHHS ¥ KOMIIETEHIIHH.

4.5 [Ilpu NPHHATHH JIOKAIbHBIX HOPMATHBHBIX aKTOB, 3aTParWBAOLIAX
nmpaBa  OOyYalOIMXCsS,  YYMTHIBACTCS  MHEHHE  COBETOB  pOAHTENei,
IPEACTAaBUTENbHBIX OpraHoB oOydarommxcs. [Ipy TNPUHATHM  JIOKAJIbHBIX



HOPMAaTHBHBIX aKTOB, 3aTPardBaroIUX IpaBa coTpyAHHKOB MBOYVY, yuuThiBaeTcs
MHeHHe Npodcoro3noro komureta MBOY.

4.6  Dransl pa3pabOTKH IPOEKTOB JIOKAIHHBIX HOPMATHBHBIX AKTOB:

4.6.1. Onpenenenue Kpyra BOIPOCOB, [0 KOTOPEIM TpeGyrOTCS pa3paboTKa,
IPUHATUE U YTBEPXKIACHHUE JIOKATbHBIX HOPMATHBHEIX aKTOB.

4.6.2. Cosnanme pabodeit rpyIIbl IO Pa3spabOTKe JTOKANBHBIX HOPMATHBHEIX
axtoB. CoctaB paGouel Tpymmbl ompeenseTcs 0 pelmenuio aupektopa MBOY,
KOJUICTHAIbHBIX OopraHoB ynpasienuss MbOY. Cocras paboueil rpymmsl, Cpoxu u
IOPSIIOK ee pabOThI 3aKpeIlIseTcs: B puKase aupekropa MBOY.

4.6.3 HasHaueHue OTBETCTBEHHOIO pPyKOBOIMTENs pabodeii CPYIIIHI,
KOTOpBI OyneT KOOpIMHHPOBATH IEHCTBHMS YYaCTHHKOB H KOHTPOJINPOBATh
YCTaHOBJIEHHBIC CPOKH Pa3pabOTKH JOKATbHBIX HOPMATUBHEIX aKTOB.

4.7  [esarensHOoCTh paGodveil rpymmsl Mo pa3paboTKe MPOEKTa JOKATBHBIX
HOPMAaTUBHBIX aKTOB: pa3pabOTaHHBIH MPOEKT JOKAIBHBIX HOPMATUBHBIX aKTOB
COTJIaCOBBIBAETCSA BCEMHU pa3pabOTUYNKAMH.

4.8 Ilocne pa3pabOTKH HPOEKTOB JIOKATLHBIX HOPMATHBHBEIX AKTOB W
IPOBEPKH Ha TPEJIMET UX COOTBETCTBHS IIOJIOKEHMSIM 3aKOHOJATENbCTBA, MHBIM
00s13aTeNIbHBIM HOPMATHBAM, & PABHO 06heMy 33714, IPaB U 06S3aHHOCTEH HCXOMS
U3 CTPYKTYPBI, IPOSKTHl JIOKAILHBEIX HOPMATHUBHBIX aKTOB IIPEICTAaBILIOTCS Ha
00CyX/IeHIE B COOTBETCTBYIOLIMI Opran camoympasienus MBOY.

4.9 TIlocne oO6CyXIeHHS B JOKATBHBIMA HOPMATHUBHBIA aKT BHOCSTCH
M3MEHEHHUS, 10pabOTaHHbIN TEKCT JIOKAJILHOTO HOPMATUBHOTO aKTa nepenaercs B
COOTBETCTBYIOIIMA KOMIIETEHTHEIN opraH ynpasienus MBOY, ynorHoMoYeHHBIH
€ro NpUHUMATh.

4.10 OdopmieHue TOKATLHOrO HOPMaTHBHOTO AKTa:

4.11.1. OdopmieHue T0KaIEHOr0 HOPMATHBHOTO aKTa BEIMOJIHAETCS B
COOTBETCTBHH C TpeboBanHusAMH «['0CyIapCTBEHHOM CHCTEMBI JOKYMEHTAIHOHHOTO
obecnieyenus ynpasnenust. OcHoBHBbIE TToN0XKeHHs. OBIIHe TpeGOBaHNS K
AOKyMEHTaM H CITy>K0aM JOKyMEeHTallHOHHOTO 00eCIIeYeH s, a TaKKe HOPMaMH
«YHUGHUIHPOBAHHON CHCTEMBI JOKYMEHTAIIHH. VHudunuposanuas cuctema
OpTraHM3alMOHHO-PACTIOPSAUTENbHON NoKyMeHTalun. TpeboBanus k
opopmienuro foxymenToB. TOCT P 6.30-2003» (ytB. [TocTanoBieHneM
I'occranmapra Poccuu ot 03.03.2003 N 65-cT «O OpHHATAE ¥ BBEIECHAHN B
JEUCTBUE rOCYAapCTBEHHOTo cTanaapra Poccuiickoit Denepaumy).

4.11.2. CrpykTypa 10KanbsHOro HOPMAaTHBHOIO  aKTa
JOJDKHA 00€CTIeYHBaTh IOTHYECKOE PA3BUTHE TEMEI IIPaBOBOTO
perynupoBanus. Eciu TpebGyercs pa3bscHeHHe eneil ¥ MOTHBOB IIPUHSATHS
JIOKAJIbHOTO aKTa, TO B IPOCKTE IA€TCA BCTYNUTENbHAs 9acTh — IpeaMOya.

ITonoxeHwst HOPMATUBHOTO XapakTepa B IpeaMOyITy He BKIIFOUAIOTCS.

4.11.3. CrpykTypa JT0KaIbHOr0 HOPMATHBHOTO aKTa JHOJDKHA OBITH
JIOTHYECKH OOOCHOBAaHHOM, OTBeYaroIeit HeJIsIM u 3aa4am

IIPAaBOBOI'0 PETYJIHPOBAHHUS, a TAK)XKe 00eCIIeYnBAIOIIEH JIOTHYeCKOoe
Pa3sBUTHE U IPAaBHJIBHOE IOHUMaHNEe JAaHHOTO JIOKAJIHLHOIO aKTa.




4.12. Tlocne IPUHATHSA  JIOKAJBHOTO HOPMaTHBHOIO  aKTa
COOTBETCTBYIOIIUM KOMIETEHTHBIM opranoM MBOY, nokymeHT npecraBiseTcs
Ha yTBepxaeHue nupekropy MBOYVY. Ilponenypa yTBepxaeHust opopmiseTcs
npukaszom no MbOVY

4.13. JloxanbHbI# HOPMATHBHBIN aKT BCTYNAET B CHIy C MOMEHTa,
YKa3aHHOT'0 B HEM, JIH00, B CIIydae OTCYTCTBHUS TAKOI'0 YKA3aHMs, 110 HCTEUCHUH 7
KaJICHIapHBIX IHEH C JaThl IPUHITHS JaHHOTO JOKAILHOTO aKTa.

S. IlpuHSATHE JIOKANBHBIX HOPMATHBHLIX aKTOB

5.1. JlokambHble HOpPMATHBHBIE aKThl NPHHUMAIOTCS  CIETYIOLAMH
KOMIIETCeHTHBIMH OpraHamu ynpasiieHus MbOY:

5.1.1. O6mum co6pannem pabotankoB MBOY npunumarorcs IIpamna
BHYTPEHHEI'O TPYIOBOIO DPAacHOpsiiKa U HHBIE JIOKAIbHbIE HOPMATHBHBIE AKTHI,
OTHOCSIIHECS KO BceM pabotaukam MBOY

5.1.3. Ilenarornuecknm coBerom MBOY - j10KajbHEIE HOPMATHBHEIE
aKTBI, COACPIKAIINE HOPMEI, PEryIUpYIOIIe 00pa3oBaTeIbHbIE OTHOIIEHUS U
OpraHH3alUIo0 00pa3oBaTeILHOrO IPOLECCa, OLIEHKY B yYeT 06pa30BaTebHbIX
JOCTH)KEHUH yYalluXxcs

6. O3nakomJieHHe Y9aCTHHKOB oﬁpasoBaTeanmx OTHOILUEHHH ¢
JOKaJbHBIMH HOPMAaTHBHBIMH aKTaMHU

6.1. Pabotaukun MBOY B o00s3areqsHOM HOpSAKE MODKHBI OBITH
O3HAKOMIICHBI MOJ JIHYHYK) DPOCIHCH CO BCEMH JIOKAIBHHIMH HOPMATHBHBIMH
aKTamu, IpHHEMaeMbIMU B MBOY 1 HenmocpeICTBEHHO CBSI3aHHBIMH C MX TPYIO0BOI
NeSITeTbHOCTBIO.

6.2. O3HaKOMIIEHHE C JTOKATFHBIMA HOPMATHBHBIME aKTaMH O(GOPMIIIETCS B
BHJI€ POCIINCH  O3HAKOMIISIEMBIX JIUI] C yKa3aHHEM JaThl 03HAKOMIIEHHUS OO0 Ha
CaMOM JIOKaJIbHOM aKTe, JIM00 Ha OTJEJbHOM JINCTe O3HAKOMJIEHUS, IPUIAraeMoM
K HEMY, JIHOO B OTIEIEHOM JKypHAJIE.

6.3. Ilopsanmox o3HaKoMIleHWs pomauTenel (3aKOHHBIX IIpeICTaBUTEJIeH )
YIAIUXCS W y9alluXcs C JOKAJbHBIMH HOPDMATHBHBIMH aKTaMH IIPU IIPHEME B
MBOY pernamentuposas B [Ipasuiax npuema B MBOY.

6.4. OsHaKOMJICHHE yYaIuXCs, HX PORuTeNell (3aKOHHBIX IIPeCTaBUTEleH)
C JIOKaJbHBIMH HOPMATHBHBIMU aKTaMH, KaCalOIMMMHUCS YKa3aHHBIX YYacTHHKOB
00pa3oBaTeNbHEIX OTHOIICHH}, NPUHATHIMA B IIEPHO] OOYUCHHS ydJaierocsi B
MBOYV, ocymecTBisiercs myTeM pasMeIIeHHs KO JIOKAIbHBIX HOPMAaTHUBHBIX
aKTOB Ha O(HMUMATBHOM caiiTe B ceTH WHTepHeT, Ha MHDOPMAIIHOHHOM CTEHJE
MBOY, a Takxe B xoze mpoBeneHHs coOpanuii ydamuxcsi, coOpanuii pogureneit
(3aKOHHBIX IIPE/ICTABUTEINEH) yUAIIHXCA.

6.5. JlokanbHble HopMaTHBHBIE akTEl MBOY pasmemmarorcs Ha obunuanisHOM
caiite MBOYV B cetn «aTepHEeTY.



7.A3MeHeHHE JIOKAJIbHbBIX HOPDMaTHBHBIX aKTOB

7.1. JlokanbHEBIE HOpMAaTHBHBIE aKTBI IOJJIEXKAT W3MEHEHHIO U
JOTIOJTHEHHUIO B CIEAYIOMUX CIydasx:

- peopranu3sanust 60 usMeHenne cTpykTypsl MBOY, xoTopoe Bieder
33 c000ii U3MEHEHNe HAUMEHOBAHUsI 60 3a11a4 U HANPABIECHAHN IesTeNbHOCTH,

- HU3MEHEHHUEe 3aKoHomaTeNnbCcTBa Poccuiickoit @enepanum;

- no ycemorpenuo MBOVY. B sToM ciiydae mpHHMMaeMsble JOKAIbHBIE
HOPMAaTHBHBIE aKThl HE MOTYT yXy/IIIATh ITOJIOKEHNS PaOOTHUKOB, yYaIUXCS, UX
poouTeNiell  (3aKOHHBIX IIPEICTaBHTENIeH) 10 CPABHEHWIO C  TPYIOBBIM
3aKOHOJATEIbCTBOM, 3aKOHOJATEIbCTBOM B obactu o0pa3zoBaHws,
KOJUIEKTHBHBIMH JIOTOBOPaMH, COTJIAIIEHHUSIMH.

7.2. JlokanbpHBIE HOPMaTUBHBIE aKThl MOTYT OBITh M3MEHEHBI W JOTOJIHEHEI
TOJBKO IIPHUHATHEM HOBOH pENaKIHH JOKAJFHOTO HOPMATHBHOIO aKTa B ITOJTHOM
o0BeMe — myTeM YTBEPXKIEHHS HOBOTI'O JIOKAIbHOTO HOPMATHUBHOI'O aKTa.

ITpoeKT JOKaIBbHOTO aKTa pasMelnaercs Ha caifiTe 'MMHA3HH CTEHIAaxX I
00CYXIIeHHS M BHECEHUs] W3MEHEHWH yYacTHHKAaMH OTHOLIEHHH Ha 1 mecs. ITo
HCTEYCHUM JaHHOI'0 CPOKA IMPOEKT JIOKAIILHOI'O aKTa B OpTaH CaMOYIIPaBIICHHS

8. OTmena JokaJbHBIX HOPMATHBHBIX AKTOB

8.1. OcHOBaHMS I OTMEHBI JIOKAIBHBIX HOPMATHUBHBIX akToB MBOY
SBJISIFOTCS:

- WCTEYECHNE CPOKA IEHCTBHUSA JIOKAIBHOIO HOPMATHUBHOTO aKTa (eCIM IpH
pa3paboTKe ero OBLI OIPE/eIIeH IEPUOJ €T0 AeHCTBHSA);

< BCTYIJICHUE B CHUJIy 3aKOHa HJIH APYroro HOpMaTUBHOI'O IIPaBOBOI'O
dKTa, COIepiKallero HOpPMBI TPYAOBOro 1ipaBa, KOJUICKTUBHOI'O A0roBopa,
COI'IallIeHUd, KOoraa YKa3aHHBIC aKThI YCTaHaBJIUBArOT 0oJiee BBICOKMIL YPOBCHB
l"apaHTI/Iﬁ pa6OTHI/IKaM II0 CpaBHCHHUIO C NEeVCTBOBABIINM  JIOKAJIbHBIM
HOPMAaTHUBHBIM aKTOM.

8.2. OTMeHa JOKaTbHOTO HOPMATHBHOIO aKTa B CBS3U C YTPATOM CHIIBI
MPOU3BOMUTCA IpHUKa3oM nupekTopa MbOY, ¢ o3HakomieHHEM pabOTHHKOB C
COZIep)KaHUEM NIPHKA3a 10 POCIHUCE.
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